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In Fukui University of Technology, the personal computer classrooms for citizens were held by the author from 2001 to
2012 every year. The contents of short courses were "Introduction to Word and Excel", and "Introduction to Homepage
making and Power Point".  Participants had training based on the manual of A4 paper about 100 pages created by the author.
They were young and old of both sexes from 9 years old to his 80's, and the width of their age is very wide. The author has
considered what should be taught how far to personal computer beginners. This paper introduces the contents to teach and

the method of short courses, and also describes the result of participant questionnaires.
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